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1. All Faculty Assembly elections communications shall be conducted by the Secretary. The Secretary will use neutral language in all elections communications and refrain from endorsing any candidate. 

2. Begin the call for nominees two months before the election meeting. Utilize email correspondence to Faculty Assembly, Faculty Assembly meetings, and a dedicated public section on the website to ensure all faculty Senate members have access to the nomination call. Faculty Assembly members are expected to share this information as broadly as possible. 

3. Nominees are to be announced at the general meeting the month before the elections and updated weekly on the Faculty Assembly website.

4. Candidates will be invited to forward a CV of no more than three pages, and a 250-word candidate statement or 2-3 minute video to Faculty Assembly at least 2 weeks before the election or upon their nomination, to be shared with the Assembly prior to the election. 

5. Candidates can enter the process at any point up to the meeting when the election is conducted.  Those who do so will be afforded the processes that are remaining.

6. Election procedure at the meeting: 

a. The election shall be the first order of business. The vote shall be proceeded by an open 10-minute open comment period at which time any member of the Faculty Senate is free to speak. No one person shall have more than 90 seconds. 
b. A reasonable amount of time for this important procedure needs to be allotted and shall be proportional to the number of candidates running, with each candidate afforded equal time. 
c. Candidates will have up to 3 minutes to speak on why they wish to hold the position and present their credentials.
d. An opportunity for questions and answer will be provided after all candidates have spoken, as necessary and appropriate. To the best of the Secretary’s ability, during elections with more than one candidate, candidates will be afforded equal time to answer questions posed by members of the Assembly. 

7. Discussion of the candidates by the Assembly will take place in the absence of the candidates.

8. For specific voting procedures, consult Article III of the Faculty Assembly Bylaws.

9. Voting — the Faculty Assembly Secretary alone will conduct the vote.  A written record will be kept, the vote recorded, and winner announced. The vote tally will not be announced publicly, though candidates have the right to inspect and know the precise distribution of votes. 

10. In the event that a Faculty Assembly officer or committee officer cannot or will not fulfill the remainder of an elected term, the remaining officers will meet with the Executive Committee members promptly to assess and enact replacement procedures. If possible, a new election to replace the officer or committee officer shall be held as soon as possible by the Faculty Assembly or the committee in question. Procedures for normal election shall apply, except the nomination period will be shortened to one month to expedite the process. Changes will be communicated transparently to all members and subject to assembly review at the earliest opportunity. 

11. In the event that a Faculty Assembly officer or committee officer must take more than one month’s leave during their elected term, the executive committee shall meet promptly to determine whom shall serve in the elected officer’s stead as Interim or Acting officer. 





