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CHECKLIST FOR START/END DATE UPDATES OF J-1 SCHOLAR PROGRAM

Step 1: Compile the following documents/information

Information from Department

____
Speedtype for FedEx charges
____ 
New start and end date for scholar’s program and explanation for why dates need to be changed
Information from Invited Scholar

_____
Contact Information: full name, e-mail address, phone number, city and country of birth, country of citizenship and permanent legal residence, physical & mailing address
Documents from Department

___ 
Updated Invitation Letter or Addendum to the Letter of Offer (if scholars program is considerable delayed – 1 month and beyond). The form itself does not ask for the document upload. Therefore, please email updated Invitation Letter or Addendum to the Letter of Offer to isss@udcenver.edu. 
Step 2: Complete the Online DS-2019 Request Form

In order to complete the online form, you will need to have compiled all of the information in the previous step.  
All document will need to be in electronic form such as .jpg, .pdf, .doc or another compatible document.  

Please complete the following online form here: https://ucdenverdata.formstack.com/forms/oia_iss_ds2019
If you have issues or edits to the form please contact Nathanial Lynch (nathanial.lynch@ucdenver.edu) 
Step 3: Send Email Updated Invitation Letter/Addendum Letter of Offer to ISSS via email (isss@ucdenver.edu). 
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