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 Student must attend an Academic Training Work Clinic 

 Obtain a letter of offer from an employer.  The letter should be on company letterhead and include:  job title, de-
tailed job duties and description, number of hours per week, dates & location of employment, and supervisor 
name, phone number and email. 

 Take offer letter to the Experiential Learning Center for approval and to complete a Learning Agreement Packet. 

 Have an Academic Dean or Academic Advisor in your department review the letter of offer and request that they 
write you a letter of support.   

 Turn both completed letters and approval from the Experiential Learning Center into International Student & 
Scholar Services requesting the review of the letters for Academic Training. ISSS the will authorize academic 
training for the appropriate period of time.   

 Return to pick up your Academic Training Authorization Letter and DS-2019 noted with the authorization and 
extension.   

 A copy of Academic Training Authorization letter and copy of DS-2019 will serve as proof of work authorization 
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